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HHOJOXEHHE
00 2J1IEKTPOHHOM JOKYMEHTE M 3JIEKTPOHHOM JI0KYMEHT000opoTe

I. O0mue nojoxxeHust

1.1. Tlonoxenue o0 HJIEKTPOHHOM JOKYMEHTOOOOpPOTE pa3paboTaHO B
cooTBeTcTBUM ¢ TpeboBanuamMu D3 «O06 uHPopManuu, MHPOPMALMOHHBIX
TEXHOJIOTHSIX U 3amuTe uH@opmanum», @3 «O nepcoHadbHBIX TaHHBIX», D3
«O0 3JIEKTPOHHOM udpoBoii MIOJITACHY, «O0 OpraHu3alvu
JOKYMEHTO000pOTa MOCPEACTBOM JIEKTPOHHOU MOYTHD.

1.2. TlonmoxxeHne 00 SIEKTPOHHOM JTOKYMEHTOOOOpPOTE YCTaHaBIIMBAET
eIMHbIE TPeOOBAHMS K OPTaHU3AIMH PadOTHI C JOKYMEHTaMH, MOJTy4aeMbIMU U
OTIIPaBIISIEMBIMHU C TIOMOIIBIO AJIEKTPOHHOM MOYTHI.

1.3. Insa ueneit Hactosimero [loyioeHUsl yCTaHABIMBAIOTCS CIIEAYIOLIUE
TEPMUHBI U ONIPEACIICHUS:

OnekrponHas moura (DII) — cucreMa, MHO3BOJISIONIAS I0Jb30BATEIISAIM
OTHPABJIATH COOOIICHUS Yepe3 MOJEM HIIM CETEBOE COCIMHEHHE C OJIHOTO
KOMITIBIOTEpA Ha APYTOM.

JloxymeHnTupoBanHas uHpopManus (OKYMEHT) — 3aUKCUpOBaHHAs Ha
MaTepuaIbHOM HOCHUTENEe MH(POpPMAIUS C PEKBU3UTAMHU, TMO3BOJISIONIUMU €€
UJIECHTUDUITUPOBATD.

DJIEKTPOHHBINA _JA0KyMeHT0o000opoT  (D/10) — OpraHM3allMOHHO U
MpPOTPaMMHO  — TEXHUYECKH YIOpsoueHHas WHGOPMAIMOHHAS CHUCTEMa,
oOecrieunBaromiasl mporecc oOmeHa, cOopa, oO0pabOTKHM, HAKOIICHUS W
XpaHeHus] THPOPMAIIUH TTOCPEICTBOM IJICKTPOHHBIX IOKYMEHTOB.

OJIIEKTPOHHBIA JAOKYMEHT (DJ1) — JOKYMEHT, CO3AaHHBbIM MPU MOMOIIU
ANIEKTPOHHBIX  aNMapaTHO-TEXHUYECKHMX W NPOTPAMMHBIX  CPECTB,
¢ukcupyempiii B 1udpoBoM kojae B (popmMe HUASHTUUIUPYEMOTO TIO
COJIepKaTeNbHON YacTH UMEHOBAHHOTO (pailyia, JOCTYMHBIN AJIs MOCIEAYIONIeH
00paboTKH, NCTIOIBL30BaHMS, BOCTIPOM3BEACHUS (OTOOPAKEHUS) U BU3YATHHOTO




BOCIIPpUATHA, a TAKXKC JJIA rnepecaadun n MMOJIYUCHUA 1o
TCIICKOMMYHHUKAITHOHHBIM KaHaJIaM CBA3H.

[TakeT 3JICKTPOHHBIX JOKYMEHTOB (IIAKET) — OJWH WK 0oiiee D/I.

OnexTpoHHoe coobuienue (JC) — JTOrHMYecKd IIeIOCTHAs COBOKYITHOCTH
JaHHBIX, HUMEIOMIMX  CMBICA I YYaCTHMKOB  WMH(OPMALMOHHOTO
B3aUMOJICHCTBHSI, 3aKOJMPOBAaHHAsI CIIOCOOOM, MO3BOJIIOLIMM OOECIEUUTh €€
00pabOTKy  CpeICTBaMU  BBIYUCIMTENbHOM  TEXHHKH, IMepenady 1o
TEJICeKOMMYHUKAIIMOHHBIM KaHajaM CBSI3U M XpaHEHHWE Ha MalIMHOYUTAEMbIX
HOCHUTEJISIX WH(OpMAIIUH.

Y4dacTHUK — yupekaeHUs] 00pa3oBaHUs cUCTeMbI 0Opa3oBanus VpKyTckoi
00J1aCTH Y4aCTBYIOIIHUE B AJIEKTPOHHOM JOKYMEHTOOOOPOTE.

OtnpaBuTeNb AIEKTPOHHOTO JIOKYMEHTA (OTOPAaBUTENIb)- (GU3UUYECKOE WU
IOPUIMYECKOE JINI0, KOTOPOE HAMPABIISAET SJIECKTPOHHBIA JOKYMEHT.

[lony4yaTens 3JICKTPOHHOIO JIOKYMEHTA (HOJIV‘I&TGJIB) - (1)1431/1%01(06 HJIN
OPpUINYICCKOC JIMIIO, KOTOPOMY OTIIPABJICH BJIGKTpOHHblf/'I JOKYMCHT.

JlocTaBka 3JIEKTPOHHOrO JOKYMEHTA (I[OCTaBKa) - (1)H3H‘I€CKHI>1 IIpoLeccce
IMCPCMCIICHUA SJICKTPOHHOI'O IOKYMCHTA OT OTIIPABHUTCILA K IIOJIYy4aTCIIO.

1.4. B mnacrosmem Ilomoxenun B kadectBe OJ] paccmaTpuBaroTCs
AJIEKTPOHHBIE CITYKEOHO-UH(DOPMAITMOHHBIEC TOKYMEHTHI.

1.5. TlonoxkeHWe pacmpocTpaHseTCsl Ha OpraHu3aluilo padoThl C
JOKYMEHTaMHU, TMepelaBaeMbIMU M TOJYy4YaeMbIMU C TMOMOIIBIO 3JIEKTPOHHOMN
MOYTHI, BKJIFOYAsl UX MOATOTOBKY, PETUCTPAILNIO, YUET, OTIPABKY U MOITYyUYECHUE
B MUHUCTEPCTBE 00pazoBanus u Hayku PCO-Ananus.

1.6. TpeGoBanus, yctanapiuBaeMbie [losioxeHnem, 00s13aTeNIbHBI JJ1sI BCEX
PabOTHUKOB Y4EOHOTO 3aBE/ICHUSI.

1.7. OTBETCTBEHHOCTD 3a OPTAHU3ALMIO U COCTOSHUE JOKYMEHTALMOHHOTO
o0ecnieyeHrss IOCPEACTBOM JJIEKTPOHHOM IIOYTBI B  00pa30BaTEIbHOM
YUPEXKJIECHUU BO3JIaraeTcsi Ha OTBETCTBEHHOE JIMIO, YTBEPKIAEMOE MPUKA30M
110 00pa30BaTEIILHOMY YUPEXKICHUIO:

— TMojJepXka B pabOTOCIIOCOOHOM COCTOSTHUM TEXHHUYECKOTO H
MpPOTPpaMMHOTO  OOecTedeHus, OTBeYamero 3a  (YyHKIHMOHUPOBAHUE
ANEKTPOHHOM 1oUTHI B OV

— coOmoaieHne rpaduka padoThl ¢ AIEKTPOHHOMN MOYTOM;

— NpHUEM, KOHTPOJIb YATAEMOCTH U JTOCTOBEPHOCTH, pacrieyaTka (€ciid HET
OPYIMX BO3MOYKHOCTEM O3HAKOMIIEHHSI C DJIEKTPOHHBIM BapUaHTOM TEKCTa),
y4eT U pacHpeeIeHUe OCTYAIINX JOKYMEHTOB;



— TIOATOTOBKA ® OTIpaBka wWHHOpPMAMK B aApec OpraHU3aIuH,
NpUCTABIICH MTOKYMEHT, O JaTe MPUEMKHA TOKYMEHTa W JaTe JOBEIACHHS O
JOJKHOCTHOTO JiKIIa (Tiepeiayu B JIeJI0NPOU3BOCTBRO);

— mepedadya JIOKYMEHTOB Ha pacCMOTPEHHE PYKOBOAUTENO (B
JEJI0NPOU3BOCTBO);

— YUCT U perUCTpalud OTIIPABIEICMBIX W3 YUYPCIKIACHUA 06p8,30BaHI/I$I
AOKYMCHTOB, IIPOBCpPKa IIPABUJIIBHOCTH HX OCI)OpMJ'ICHI/ISI U OpraHusanmsa Hx
OTIIPAaBKH,;

— KOHTPOJIb OJTy4YeHUSI MHPOPMAIINH aJpecaToM, OpraHu3allys, B CIydae
HEOOXOAMMOCTH, IOBTOPHOM OTIPAaBKHU TIOKYMEHTA;

— BCACHHUC IJKypHalla Yy4d€Ta IIOCTyIHaromuxX ¢W OTIPaBJIICMBIX I10
BHGKTpOHHOﬁ IIOYTC TOKYMCHTOB,

— ONEPATUBHOE PEIICHHE BOIPOCOB MO PabOTE 3JIEKTPOHHOM MOYTHI.

1.8. PykoBoauTenb 00pa3oBaTENbHOTO YUPEKIACHHUS MOXKET YTBEPKIATh
COOCTBEHHBIA TMOPSIIOK pabOThl C JOKYMEHTaMH, HE MPOTHBOpPEYAIIHIA
TpeboBanusim [lonoxxenus.

1.9. Hacrosimee I[lonoxkeHne HeE peryJqupyroT BOMPOCHl OOMEHa
ANIEKTPOHHBIMU  COOOIICHUSIMUA,  HE  SIBIAIOMIMMHCS  DJIEKTPOHHBIMU
JIOKyMEHTaMHU.

1.10. HM3menenuss u pgomoyiHeHHs B Hacrtosime IlojoxkeHue u
[IpunoxeHuss Kk HEeMy, JOBOJATCS JI0 CBEJICHHUS YYaCTHHKOB ITOCPEICTBOM
HaIlpaBJICHHUS yBeIOMJICHUS B (OpMe 3JIEKTPOHHOTO JTOKYMEHTA, WU HHBIM
croco0oM, 00€CIeYnBAIOIIMM  TOATBEP)KICHUE  BPYYCHHS  JOKyMEHTa
MoJTy4yaTesIo, He Mo3aHee, YeM 3a 5 pabodux JTHEH 0 JaThl BCTYIUICHUS B CHUITY
TAHHBIX U3MCHEHUHN 1 JOMOJIHECHUH.

1.11. Paccehuika 3J€KTPOHHBIX JIOKYMEHTOB OCYILIECTBIAECTCA IO aapecy,
npenoctasisiemomy OV,

I1. YcnoBust fonmycka yyacTHMKA K ocymiecTsiaenno 310

2.1. YyacTHUK JOIMYCKaeTCs K OCYIIECTBICHUIO JOKYMEHTOOOO0pOTa MOCIIe
BBITIOJTHEHUS BCEW COBOKYITHOCTH CIEAYIOIIUX TEUCTBUN:

2.1.1. YcTaHOBKM HEOOXOAMMBIX allapaTHBIX CPEJCTB, KIMEHTCKOTO
IPOrpaMMHOTO U HHPOPMALIMOHHOTO 00ECIIEUEHUSI.

2.1.2. OpraHuzanuu AIyKa 5SJEKTPOHHOM TMMOYTHI Ha pabodyeM MecTe
noJiydyaresss C MPeJOCTaBICHHBIM DSJIEKTPOHHBIM aJpecoM U  aJapecamu
MIOYTOBBIX CEPBEPOB.



2.1.3. CornacoBaHusi MexJy YYacTHUKAMH TEPEYHs JOKYMEHTOB
HepeaBaeMbIX 10 TEICKOMMYHUKAIIMOHHBIM KaHalaM CBSI3U B 3JIEKTPOHHOM
BUJIC.

I11. Opranusanus 3JIEKTPOHHOI'0 IOKYMEHT0000poTa
3.1. [lopsimok opraHu3aluu JIEKTPOHHOTO TOKYMEHTO000pOTA:
3.1.1. DaeKTpOHHBIN JOKYMEHTOOOOPOT BKIIFOYAET B CEOS:
— ¢hopMHUpOBaHHE ANEKTPOHHOTO JOKYMEHTA,;
— OTIIPABKY U JTOCTABKY JIEKTPOHHOTO JOKYMEHTA,
— MPOBEPKY IEKTPOHHOIO TOKYMEHTA;
— IIOATBEPKACHUE ITOTYyYECHUS JIEKTPOHHOTO JOKYMEHTA,

— YYeT 3JIEKTPOHHBIX JTOKYMEHTOB (PETHCTPALMIO BXOIAIIUX U UCXOISIIINX
AIEKTPOHHBIX TOKYMEHTOB);

— XpaHCHHE JJICKTPOHHBIX JOKYMEHTOB (BEJICHHE apXWUBOB 3JICKTPOHHBIX
JIOKyMEHTOB).

3.1.2. ®opmupoBaHHE 3JICKTPOHHOIO JOKYMEHTA OCYIICCTBISCTCS B
CJICTYFOIIIEM TTOPSIIKE:

— (hopMupoBaHHE IEKTPOHHOTO IOKYMEHTA B BUJI€ IMEHOBAHHOTO (aiina;

— moAnucaHue CHOPMUPOBAHHOTO JJIEKTPOHHOTO JOKYMEHTa B BHUJIC
UMEHOBAHHOTO (aiiia.

3.1.3. CopmupoBaHHBIN 3JIEKTPOHHBINH JOKYMEHT UMEET IOPUIAMYECKYIO
CUJIy W BJEYET NPEAYCMOTPEHHBIE [JIi JAaHHOrO JOKYMEHTa IMpPaBOBbIC
MOCJICJICTBUS B Clydyae €ro HaJyiexamero o(GopmieHuss B COOTBETCTBHH C
HactosuM [losioxeHuem.

3.1.4. C menbio yMeHbIIICHUSI 00BEMOB TMepenaBaeMon nHpopMaIuu npu
TPAHCTIOPTUPOBKE  DAJIEKTPOHHBIX  JOKYMEHTOB MOTYT  HMCIOJIb30BaThCS
CHeIMaIbHbIC aITOPUTMBI CXKaTUS WH(DOpMAITUH.

3.1.5. Bce rwopumumyeckue AeHCTBUA, OQOPMIISIEMbIE TIOCPEIACTBOM
AJIEKTPOHHBIX JIOKYMEHTOB B COOTBETCTBUU C HactosmmMm [lonoxeHuem,
MPU3HAIOTCS COBEPIICHHHIMU B MHCHhbMEHHOW (opMe W HE MOTYT OBITh
OCTIOPEHBI TOJIBKO Ha TOM OCHOBAHHH, YTO OHHU COBEPIIEHBI B DJIECKTPOHHOM
BHJIC.

3.1.6. Ilocne mosydeHus 3JIEKTPOHHOTO JOKYMEHTa MOJydaTesb 00s3aH
HAIPaBUTh OTMPABUTENIO TAKOTO JOKYMEHTA MOATBEPKACHHE O IMOJYYCHUU
AIIEKTPOHHOTO JOKYMEHTA.



IV. Opranmsanusi padoThI ¢ NOCTyNAKONIIEH KOPPeCcOHIeHIel
4.1. CriocoObl AOCTAaBKH KOPPECIIOHICHIIUU

4.1.1. JloctaBka KOpPpECHOHACHIIMM B Yy4pexieHUE 0Opa3oBaHUS
OCYULIECTBJISIETCS MO 3JIEKTPOHHOM MOYTE.

4.2. IIpuem u 06paboTKa KOPPECTOHICHIIUN

4.2.1. KoppecnoHieHIMs, MOCTYIaloIIas B 00pa3oBaTeIbHOE YUPEIKICHHUE
10 AJIEKTPOHHOM IMOYTE U3 MUHUCTEpPCTBA 0OpazoBaHusi MpkyTckoil o0nacTw,
IpeIBapUTEIHLHO MPOXOIUT Yepe3 aHTUBUPYCHYIO ITPOBEPKY, pacreyaThIBACTCs
(eciiu HET APYTUX BO3MOKHOCTEH O3HAKOMJICHHUS C JIEKTPOHHBIM BapUAHTOM
TEKCTa), TPOXOJIUT MEPBUUHYIO 00PabOTKY, paclpeieieHHe, PEruCcTPalrIo.

42.2. B 1npouecce mnepBOHaYalIbHOM OOpPaOOTKM  IMOCTYMAIOIICH
KOPPECTIOHICHIIUM BCE JIOKYMEHTHI TMPOBEPSIOTCS HA HaJU4He BHUPYCOB,
IPOBEPSAETCA UX YUTAEMOCTb U MOJIHOTA.

4.2.3. DIEKTpOHHOE COOOIIEHHE CUUTAETCA TMOCTYIMUBIIUM IOCTE
IPOBEPKH MOIMHHOCTUA U BOBMOXXHOCTH €T0 BOCTIPOU3BEICHHUS.

4.2.4. TlpueM KoppecHnOHJEHIUHU (YTEHUE IOYTHhI) OCYIIECTBISETCS HE
pexe IBYX pa3 B JICHb.

4.2.5. OO0paboTka KOPPECHOHJCHIIMU TMPOU3BOJUTCI B J€Hb €€
MOCTYIUICHUS WM B TICPBBIA pabouyuii ACHBL MPHU MOCTYIUICHUHW B Hepabouue
JTHH.

4.2.6. Tlopsanok mpueMa CpouyHOU KOPPECHOHACHIIMK B Hepabouee Bpems,
BBIXOJIHBIE WM Mpa3JHUYHbIE JHU  YCTAHABIUBAETCA  JUPEKTOPOM
00pa30BaTENbHOTO YUPEKICHHUS.

4.3. Perucrtpaiius TOKYMEHTOB M Tiepeiada ux B JAJIONPou3BoacTBO OY

4.3.1. Bce noctynuBiIKMe JOKYMEHTHI PETUCTPUPYIOTCS B KypHAJIE ydyera
MOCTYINUBIIEH MO 3JIEKTPOHHOU MOYTE KOPPECIIOHICHIMH.

4.3.2. Peructpauusi JOKyMEHTOB MPOU3BOAUTCSA B JACHb HUX IMOCTYIUICHUS
WJIU B TIEPBBINA pabouuii I€Hb MPU MOCTYIUICHWN B HEpabouue JHH.

4.3.3. Tlocne perucrpanul B XypHaje ydeTa IOJTYyYCeHHbIC JTOKYMEHTHI
nepenaloTcss B JENOMPOM3BOACTBO  00pa30BaTEIBHOTO  YUPEKICHHS C
00s13aTEIPHOM OTMETKOH B )KypHaJC ydeTa.

4.4. ITogTBEpKI€HUE O TTOTYUYEHUHU JICKTPOHHOIO JTOKYMEHTA

4.4.1. Ilpn noay4eHUM JIEKTPOHHOTO JIOKYMEHTA MOJy4YaTeab HAlpaBIISET
OTIPABUTEIIIO TAKOTO JOKYMEHTA MOATBEPKIACHUE O TIOTYUEHUH DJIEKTPOHHOTO



nokymenTa. lloaTBepxkaenne HampaBisgercs B (OpMe  DIEKTPOHHOTO
COOOIIEHHUS.

4.4.2. B moATBEep)KACHUU TOJDKHBI OBITh YKA3aHBl YHUKATBHBIA BXOISIITUI
HOMED JJIEKTPOHHOTO JOKYMEHTA, JaTa M BPEMS MOJYyYEHHUS JIEKTPOHHOTO
JOKYMEHTA.

V. Opranuszanusi OTHPABKH IOKYMEHTOB
5.1. IloaroToBKa JOKYMEHTOB K OTIPABKE.

5.1.1. K JoxkyMmeHTaM, OTIpaBIsIEMbIM 110 3JEKTPOHHOM MOYTe,
OPEIBABISIIOTCS  CAEAyIOIMe TpeOOBaHMUs: — JIOKYMEHTBI TOTOBSITCS C
MOMOIIBI0 TEKCTOBOTO peaakTopa Word minm tabmuunoro pemaktopa Excel c
ucnons3oBanueM Impudra Times New Roman W He HOIDKHBI COAEPXKATh
rpa@uueckux M300paK€HUW; — —B BEPXHEM IIPaBOM YIIy JAOJDKHO OBITh
ykazaHo «llepenaHo 1o AJIEKTPOHHOM IOYTE»; — NOKYMEHT IOJIUCBHIBACTCS
TUPEKTOPOM, 3aMECTUTEISIMH JIUPEKTOpa, M TMepell OTHPAaBKOM 3aBepsieTcs
pabOTHUKOM OTBETCTBEHHBIM 3a JJ[O; — HOKYMEHT COAEPKUT YYETHYIO
MH(POPMAIUIO O PETUCTPALIMU B JIEIONPOU3BOCTBE.

5.1.2. WcnonHWTENh, TOATOTOBHBIIMNA JOKYMEHT, TPEJCTaBISICT €ro B
OyMa)XHOM W JJICKTPOHHOM BHJIE W CIHCOK PACChUIKH OTBETCTBCHHOMY 3a
paboTy C IEKTPOHHOM MOYTOM.

5.1.3.  DJexkTpoHHOE COOOIIeHHEe OT WMEHH, 00pa30BaTEIHLHOTO
YUpPEXKACHUS JOJDKHO OBITh TMOATBEPXKIEHO, B Cllydae HEO0OXOJIMMOCTH,
MOJAMUCAHHBIM  OPUTHHAJIOM  JIOKYMEHTa,  KOTOPBIM  HAXOOUTCA B
JIEIONIPOU3BOCTBE 00PA30BATEIHLHOTO YUPEKICHHUS.

5.14. 1lpm oTopaBKE JOKYMEHTOB NIPEABAPUTEIBHO ITPOU3BOJIUTCS
IIPOBEPKA MX JOCTOBEPHOCTM M YYE€T B OKypHAJIE€ OTIPABIAEMOU IO
JJIEKTPOHHOM IT0YTE KOPPECIIOHICHIIUH.

5.2. OTnpaBka JOKYMEHTOB MO 3JICKTPOHHOW MOYTE.

5.2.1. JIOKyME€HThI, MOJJIEKAIINE OTHPABKE MO DJICKTPOHHOW IIOYTE,
00pabaThIBalOTCSA M OTIPABISAIOTCA B JI€Hb WX IMOCTYIUICHUsS JHOO, Kak
UCKJIFOYEHHUE, HE TTO3/IHEE CIICIYIONIEer0 paboyero JHS.

5.2.2. [ocpulka WJIM 3aM€Ha pPa30CIaHHOTO paHee JIOKyMEHTa
OCYILIECTBIISIETCS 0 YKa3aHUIO JIUIA, MOANNCABLIETO TOKYMEHT.

5.2.3. 3amnpemiaercsi nepeAaBaTh JJIEKTPOHHOW MOYTON JOKYMEHTHI C
nomeTkoi “J{Jist cirykeOHOTO MOJIb30BaHUS .

5.2.4. B oHOM 3JIEKTPOHHOM COOOIICHHUH, KaK MPABUIIO, MEPEChUIACTCS
OIMH JOKYMEHT. B cnywyae eciu HeoOXOAMMO TiepeciaTb HECKOJIbKO
JOKYMEHTOB, OHM TOJJIeKaT 00s3aTeNbHON ymakoBke B apxuBax RAR wm



ZIP. Jloxyment, oobemoM Oosee 100 xbaiiT, apxuBupyercs. ApXuBHI He
JOJHKHBI OBITH CaMOPACIIaKOBBIBAIOIITUMHUCS.

5.2.5. llepen oTnpaBKOW JOKYMEHTA MO 3JEKTPOHHOW MOUYTE€ HEOOXOAUMO
MPOBEPUTH €0 HA HATMYUE BUPYCOB.

5.3. [lepedyeHb TOKYMEHTOB, OTOPABISAEMBIX MO 3JIEKTPOHHOU MOYTE.

5.3.1. C nomo1pi0 3MEKTPOHHON MOYTHl OCYUIECTBIISIETCS ONEepaTUBHAS
nepenaya uHGoOpManuu B BUJE: — MPUKA30B U PACHOPSDKEHUN; — yKa3aHUN U
MUCEM; — AJIEKTPOHHBIX COOOIIEHUI; — TeJIErpaMM U TeiaedhoHOrpamMm.

VI. XpaHeHue 3JIeKTPOHHbIX JIOKYMEHTOB

6.1. Bce anexkTpoHHBIE TOKYMEHTBI TOJKHBI XPAHUTBCS B TEYEHUE CPOKOB,
MPEAYCMOTPEHHBIX BHYTPEHHHMH JOKYMEHTaMHU YUYaCTHHUKA. DJIEKTPOHHBIE
JOKYMEHTBI JJOJKHBI XPAaHUTHCS B AJIEKTPOHHBIX apXUBaX.

6.2. DNEKTPOHHBIE TOKYMEHTHI JIOJKHBI XPaHUTHCSA B TOM ke (opmare, B
KOTOPOM OHHM ObUTM C(HOPMHPOBAHBI, OTHPABIECHbI WIK TOJy4eHbl. Cpok
XPaHEHHMsI JIEKTPOHHBIX JOKYMEHTOB HE MOKET ObITh MEHEE MSTH JIET.

6.3. XpaHeHHe OSIJICKTPOHHBIX JOKYMEHTOB JOJDKHO COMPOBOXKIATHCS
XpaHEHUEM COOTBETCTBYIOIIETO MIPOTPaMMHOTO obecnieueHus,
00eCcTIeYMBaOIIETO0 BO3MOXXHOCTh PaOOThI C JJICKTPOHHBIMHU JKYpHaJlaMH U
JIOKYMEHTaMH.

6.4. O0s3aHHOCTH XpaHEHUsI AJEKTPOHHBIX JOKYMEHTOB BO3JIAraloTCs Ha
VYyactaukoB 2/]0.

6.5. JI1s1 BBIMMOJTHEHUS TEKYIIUX pabOT IO BEACHUIO AJICKTPOHHBIX apXHUBOB
Yuactauku 3J10 Ha3HauyarOT OTBETCTBEHHOE JIUIIO.

6.6. DIIEKTPOHHBIE APXUBBI MOJIEKAT 3alIUTE OT HECAHKIMOHUPOBAHHOTO
JOCTyTa, HEMPEAHAMEPEHHOTO YHUUTOKEHUA U (UITN) UCKAKEHUS.

VII. OpuruHaJbl 3JIeKTPOHHOI'0 JOKYMEHTA

7.1. DNEeKTPOHHBINA IOKYMEHT MOXET UMETh HEOIPAHUUYEHHOE KOJIMYECTBO
opurvHayoB. I CO3MaHMsI JOMOJIHUTEIBHOIO 3K3EMIUISIpA AJIEKTPOHHOIO
JOKYMEHTA OCYLIECTBIIAETCS BOCIIPOU3BOJICTBO COJIEPKAHUS TOKYMEHTA.

7.2. Bce opuruHambl SJIEKTPOHHOIO JOKYMEHTA, WJEHTUYHBIC OJHWH
IPYTOMY, SIBJSIFOTCSI OPUTHHAJIAMHA U UMEIOT OJJMHAKOBYIO IOPUANYECKYIO CUITY.

VIII. Konuu 3J1eKTPOHHOT0 IOKYMEHTA

8.1. Konuu 351eKTPOHHOTO TOKyMEHTA CO3/1al0TCsl HA OyMa)KHOM HOCHTEJIE
U 3aBepsIOTCS  COOCTBEHHOPYYHOH  MOMAMUCHIO  JIMLA,  SBISIOIIETOCS
OTIPABUTENIEM WJIM MOJTYYaTEIEM JIEKTPOHHOTO JOKYMEHTA.



8.2. Komuu 37€KTpOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTENE JOJKHBI
COJIEpKaTh yKa3aHUs Ha TO, YTO OHH SIBJISIFOTCS KOTHSMH COOTBETCTBYIOIIETO
AJIEKTPOHHOTO JOKYMEHTA.

IX. Ob0ecnieuenne uHPOPMALMOHHOI 0€30MACHOCTH FJIEKTPOHHBIX
JOKYMEHTOB

9.1. Cobmomenue TpeOoBaHUi WHGOPMAIIMOHHONW O€30MacHOCTH TIPH
OpraHM3ali  JJIEKTPOHHOTO  JIOKyMEHTOoOOpoTa  oOecmedmBaer: — —
KOH(QUACHINATIBHOCTh HH(OpMaLUU (OTYyYUTh AOCTYI K HHPOPMAIIUU MOKET
HOJyYUTh TOJBKO OIPEAENCHHBIA KPYT JIMI); — LEJOCTHOCTh MepeaaBacMon
uHpopMaluu (TapaHTUPOBAHHE, YTO JAHHBIE MEPeqaroTcs 0e3 MCKaKEHHH U
HCKIIIOYAETCS BO3MOXXHOCTh IMOJAMEHbl MH(GOpPMAILMK); —ayTEeHTU(PUKALIUIO
(xorga mepenaBaeMyro HHPOPMAILUIO MOXKET MOJIYYUTh TOJIBKO TO JUIO, KOMY
OHa Ipe/Ha3HaueHa, a OTIPABUTEIIEM SIBISIETCA UMEHHO TOT, OT YbE€TO0 UMEHU
OHa OTIpaBJI€HA).

9.2. TpebGoBanusa 1mo MHPOpPMAIIMOHHOW 0€30MaCHOCTHU MPHU OpraHU3AIUH
ANIEKTPOHHOTO JIOKYMEHTOO0OpPOTa PEANM3YIOTCSl MOCPEACTBOM NPUMEHEHUS
IPOrPaMMHO-TEXHUYECKUX CPEJICTB U OPraHU3aIMOHHBIX MEp.

9.2.1. K nporpaMMHO-TE€XHHUYECKUM CPEJICTBAM OTHOCSITCSI:

—  INpOrpaMMHBIE  CPEICTBA,  CHELUUAIbHO  pa3pa0OTaHHbIE I
OCYIIECTBIIEHUS 3JIEKTPOHHOTO IOKYMEHTOO00pOTa;

— cuctema napoyied W UIACHTHU(PUKATOPOB IJsi OTpaHUUYEHUsS JOCTyIa
MOJIb30BATENEN W AAMUHHCTPATOPOB K TEXHUYECKUM U MPOTPAMMHBIM
CpeCTBaM CHCTEMBI AJIEKTPOHHOI'O JJOKYMEHTOO00pOTa;

— IIPOrPaMMHO-ANIIapaTHBIE cpeacrna 3a1UThI OT
HECAHKIIMOHUPOBAHHOIO JI0CTYTIA;

— CpEJICTBA 3aIUTHI OT MPOrPaMMHBIX BUPYCOB.
9.2.2. K oprann3aiiuoHHbIM ME€pPaM OTHOCSITCS:

— pa3MeIleHUEe TEXHUUYECKUX CPEJICTB B MOMEIICHUSIX ¢ KOHTPOJIUPYEMBIM
JOCTYIIOM;

— AAMHUHUCTPATUBHBIC OTPAHUYCHUA OOCTYIIA K OTUM CPpCACTBAM,

— 3aJJaHUE PEKUMa MCTIOJIB30BAHMS MTOTH30BATEIAMU B aJMUHUCTPATOPAM
napoJieii ¥ uACHTU(PUKATOPOB;

— JIOMYCK K OCYIIECTBICHUIO JOKYMEHTOOOOPOTa TOJBKO OMPECICHHBIX
L



—  HIOAACPIKAHUC IIPOTPAMMHO-TCXHUYCCKUX CpPCACTB B HCIPABHOM
COCTOSHHH,

— pe3epBUPOBAHUE POTPAMMHO-TEXHUIECKUX CPEJICTB;
— 00yueHHe MepCcoHaNa;

— 3alUMTa TEXHUYECKUX CPEACTB OT IOBPEKIAIOIMIMX BHENTHUX
BO3JICICTBUM (MOXKap, BO3/IEUCTBUE BOJBI U T.11.).

X. 3akia0unTe/IbHbIE N0JI0KEHUS
10.1. Cpoxk nelicTBuUS MOJOKEHUS HE OTPAHUYECH.

10.2. HpH HN3MCHCHHHN 3aKOHOIATCJIbCTBA B AKT BHOCATCA HU3MCHCHHS B
YCTAHOBJICHHOM 3aKOHOM ITOPAOKE.



